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HMCP Template 
 

Instructions for using this template: 

 

• This template is for contractors to use as a guide in preparing Hazardous Materials Control 

Plans (HMCPs). Use of this template is OPTIONAL. 

• Replace the yellow highlighted text with project-specific information. 

•  Text in RED provides an example of, or instructions on, what needs to be written or included 

in the HMCP.  Follow the instructions or use this text as a guide to add a description tailored 

to the project, and then delete the RED text. 

• Update the Table of Contents after completing the plan by clicking anywhere within the Table 

of Contents, selecting “Update Table,” from the tab that appears, and then selecting “Update 

Entire Table,” from the pop-up message. 

• Delete this front page before printing the plan and submitting it to Salcha-Delta SWCD as 

either an Appendix to the Storm Water Pollution Prevention Plan (SWPPP), when required, or 

as a stand-alone document. 
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HMCP Implementation Requirements 
The purpose of the HMCP is to protect human health and the environment from spills and releases of 
hazardous materials. 
 
Contractor, the Contractor for the Project Name and Number (Project) has developed this HMCP to 
satisfy the Salcha-Delta SWCD Specification for this Project. 
 
Contractor shall update this HMCP throughout the life of the Project so that the written Plan reflects 
actual site conditions and practices. Contractor shall fully implement this HMCP as approved and 
updated at all times and ensure that subcontractors do as well. 
 
On-site Project construction activities will not commence until Salcha-Delta SWCD reviews and approves 
this Project-specific HMCP Plan. 

1. Responsible Personnel 
 
Spill Response Representative contact information: 
 

Name Contact Number Email address 
   
   
   
   
   

 
 

2. Potential Sources 
The description and amount of each potential fuel, petroleum product and other hazardous 
material brought or generated on-site is listed below. This includes materials used for operating, 
refueling, maintaining, and cleaning equipment. 
 

Hazardous Material 
Name Intended Use of Material Est. Max. Amount of Material On-Site at 

Any One Time 
(e.g., gasoline, diesel, 
motor oil, hydraulic oil, 
cleaning solvent, paint, 
herbicides/ pesticides) 

  

   
   
   

 
3. Spill Prevention 

 
A. Material Storage and Security 
Describe housekeeping practices and materials handling procedures used to prevent spills. All 
hazardous materials must be stored in covered storage areas and include secondary 
containment.  
Describe the security measures that will be maintained to prevent accidental spills and 
vandalism, e.g., the staging area will be surrounded by a secured fence, hazardous materials will 



 

 
 

be stored inside a locked storage shed or service truck, equipment will be equipped with locked 
fuel caps, etc.  

 
B. Equipment Fueling and Maintenance 
Identify the locations where fueling and maintenance activities will take place. Describe the 
methods for fueling and maintaining equipment to prevent drips, leaks, and failure of hoses, 
valves, fittings, containers, pumps or other systems that contain or transfer hazardous materials. 

 
C. Spill Response Kit and Clean-up Materials 
Describe the types and approximate quantities of response equipment and clean-up materials 
available on-site. At minimum, provide the information regarding the spill response kit in the 
section below.  
A Spill Response Kit will be located on-site throughout the life of the Project. The number of Spill 
Response Kits located on-site will be proportionate to the Project size. Spill Response Kits will be 
clearly labeled and placed in an accessible location. The location(s) of Project Spill Response Kits 
are shown on Site Map, in SWPPP Appendix A, and are listed below. When materials from a Spill 
Response Kit are used, they will be replaced as soon as possible. 

 
Type of Spill Kit Spill Kit Location(s) 

(e.g. vehicle kit, drum kit, conex kit) (e.g., adjacent to in-water work, on bridge ramp, 
within 1,000’ of active construction areas, on large 
equipment, outside main job trailer, in staging area 
conex, on mitigation site, below north end of bridge, 
etc.) 

  
 

4. Spill Response Procedures 
The following outlines Contractor’s response procedures if hazardous materials are encountered 
or spilled to soil or water (including stormwater) during construction. Contractor shall do 
everything possible to control and contain the material until appropriate clean-up measures can 
be taken. If Contractor encounters an unanticipated pre-existing contamination within the 
Project area during Project work, Contractor shall immediately notify the SDSWCD Project 
Engineer. 

 
A. Initial Assessment Required Information 
The Basic Spill Information Sheet (Appendix A) outlines the required information necessary to 
have on hand when calling the 24-Hour Spill Response Hotline.  
 

• Time and date of discovery of the spill 
• Location the spill occurred 
• The material and approximate amount that spilled 
• Source of the spill e.g. vehicle, hydraulic line, equipment attachment 
• Approximate dimensions of affected area and how the spilled material is being 

conveyed, and where it is being conveyed to 
• Health and safety risks 
• Response options 

  
B. Control and contain the spill 



 

 
 

To prevent spilled material from migrating, immediately address the source of the spill and 
contain the spilled material as soon as possible.  

 
Source control methods typically used by Contractor include, but are not limited to, the 
following: Describe specific measures and practices used to control and contain a spill. Below 
are examples. 
 
Drip pans – In the event that equipment is leaking, a drip pan can be placed under the leak to 
prevent further release. 
 
Plugging/Patching – In the event that a hole or leak in a drum or container is the source of the 
spill, the hole can be plugged or patched as appropriate. The plug or patching material must be 
compatible with the stored chemical. 
 
Overpacking – In the event that a hole or leak in a drum or container is the source of the spill, 
the drum or container can be packed into a larger drum or container (overpacking), or placed in 
secondary containment. 
 
Containment methods typically used by Contractor include, but are not limited to, the following: 
Describe specific measures and practices used to control and contain a spill. Below are 
examples. 

 
Absorption – absorbent materials such as dirt, sand, saw dust, mulch, absorbent pad can be 
positioned so that spill is intercepted. The absorbent material used must be compatible with the 
spilled material. 
 
Dikes – dikes built around the perimeter of the spill can slow or stop materials from migrating. 
Dikes can be built out of materials such as sand, earth, or snow, but the material used must be 
compatible with the spilled material. Plastic sheeting can be used as an additional barrier, if 
appropriate. 
 
Oil Boom/Skimmers – in the event that a spill reaches a waterbody, an oil boom or similar 
structure can be placed downstream of the spill in order to prevent it from migrating further 
downstream. 

 
C. Notify Spill Response Field Representative and Salcha-Delta SWCD Project Engineer 
 
D. Notify appropriate agencies 
In conjunction to ADEC requirements for reporting spills, Fort Wainwright/Fort Greely requires 
that all spills of hazardous material including oil of any size be reported immediately to Range 
Control and the 24-Hour Spill Reporting Hotline. 
 

24-Hour Spill Reporting Hotline (907) 482-7267 
Donnelly Training Area Range Control (907) 873-4714 
Black Rapids Training Area (907) 873-7260 
Fort Wainwright Range Control, YTA, TFTA (907) 353-1266 
ADEC Northern Region (907) 451-2121 



 

 
 

E. Clean-up spill 
Clean-up of the discharge or release and disposal of the contaminated material must be done in 
accordance with ADEC and Fort Wainwright Spill Response Coordinator.  
 

5. Spill Reporting 
The following response and reporting requirements are in accordance with Fort Wainwright Spill 
Response Procedures:  
 

1. Contain/stop spill or leak 
2. Contain flow on land to protect water 
3. Call 24-Hour Spill Phone (907) 482-7267 and be prepared to provide the information on 

the Spill Reporting Form (Appendix A) 
4. Cleanup should be completed by the responsible party and with coordination from the 

Spill Phone Operator 
5. Identify generated waste with the spill number provided and coordinate disposal of all 

spill generated waste with the Hazardous Waste Consolidation Facility Bldg 3489, (907) 
356-2023. 

6. ADEC Transport Authorization will be required before transporting contaminated spill 
materials from training lands. 

7. In addition to the above, report the following oil/petroleum release events to Alaska 
Department of Environmental Conservation, Northern Region (907)451-2121. 
a. To water: any release of oil to water must be reported as soon as the person has 

knowledge of the discharge.  
b. To land: In the event of a release of 1 gallon or more of oil to land and according to 

the following: 
i. Any release of oil in excess of 55 gallons must be reported as soon as the 

person has knowledge of the discharge. 
ii. Any release of oil in excess of 10 gallons but less than 55 gallons, to land must 

be reported within 48 hours after the person has knowledge of the discharge.  
c. To impermeable secondary containment areas: Any release of oil in excess of 55 

gallons must be reported within 48 hours after the person has knowledge of the 
discharge. 

 
6. Safety Data Sheets/Material Safety Data Sheets (SDS/MSDS) 

Describe the on-site location of the compiled SDS/MSDSs. 
 

7. Spill Prevention and Response Training 
Describe how and when all Project personnel (including refueling personnel and subcontractors) 
will be trained in this plan, spill prevention, containment, and response and the location of spill 
response kits. 
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